
 

These bulletins, sent to the primary exhibit contact, include important information to help 
you have a successful exhibiting experience in Houston. 

  

We encourage you to share these with your team. They can subscribe to the list using the 
button at the bottom of this email to receive deadline reminders and tips. 

  

An archive of all bulletins will be posted on our website. 

Did You Know? 

The Exhibitor Resources page has nearly everything you need to prepare.  

• The attendee list (as of March 7) is available. Reply to this email and we'll send you 
a copy. Note: The list is for reference only, not marketing. Preview the list. 

• Three members of your team can scan badges using the SWAP app. See how it 
works. Advance rate ends on Monday! 

• WIFI is available complimentary throughout the event thanks to our sponsor, 
Sarepta Therapeutics. 

• Exhibitor Service Kit (Shepard) Advanced Rate has been EXTENDED to March 21. 

  

Mobile App Invitations Are Out Today 

  

Please be sure to update your online booth profile which displays your company 
information shown on the interactive floor plan. Access the Exhibitor Hub to update your 
profile.  

Note: Company names changed after March 2 may not be reflected on the mobile app. 

 

Update My Booth Profile 

 

  

 

 

 

 

https://d2gtlj04.na1.hubspotlinks.com/Ctc/W4+113/d2GTLj04/MW6zJDGz18RW3CHhD-6tBhjjW1WCq9G5sV5tbN3mxJ6K3m2ndW7lCdLW6lZ3pmW5XSl7M3zfMSNW5f-pHN2s3YnHW52Sv_68kNPbXW3DwmtN7G0bdFW58jDTP58bNclW7nkB1K3m6XxBW33nv6T107twZW1wNMHq2JL_nSW14btKJ4-9-JhW5c_mNN48bg-QW254bMF3yrS1XW7g-5wD2DbKwyW7ND-Nq7DVRF8W8Vktm01Jx-ZyVSmfsK1GtqnvMxKXVrTN4-LW6dc6M24cgBkLW3f21ZV4mYCHfW3tjMVH57bsp7W3QTTt48c2MZxW4vxJ_x5BbQTHW79BTPM3g49xfW2bPXfW7sxcGvW1PwgXY6__Crlf63WbDY04
https://d2gtlj04.na1.hubspotlinks.com/Ctc/W4+113/d2GTLj04/MW6zJDGz18RW3CHhD-6tBhjjW1WCq9G5sV5tbN3mxJ6K3m2ndW7lCdLW6lZ3kKW6tn_D_1ZWK-PW4VGZb84X5J9-W19vsFm1j2dRdN7MQkMC6tKk1W1glhks5pmRsHW2xxC3D1tNzbdW1_tmM98DYlcLW3rsJZ882tZXtW5DlYKt45Y1kfW1v6vNv5fXrN_W9cQY5L4bkqt9N6Gh37TsGpztW6NB7N-77H9LtW5KpNVT6JQ78CW4qqPx090TFrsW63XXCf6Zy65jW5_Vh3Z2qybD9W5fbVx52lh2nYVH1nWk63fSDnW9gnKDW1DgvFvVrfh-l8mCDPcN1Vv6R01x8qwN4f4Px3v4MvbW60xxR234rJcBf6NPVTW04
https://d2gtlj04.na1.hubspotlinks.com/Ctc/W4+113/d2GTLj04/MW6zJDGz18RW3CHhD-6tBhjjW1WCq9G5sV5tbN3mxJ7C3m2ndW95jsWP6lZ3q6W6THBgn8hg4lwV3l67l6hWgjDW3RDfgW8sxp93W7QrJJ84DB88bW2twVzL3X8CChW5nfxCM6PmW0bW7y7XxM2BPpcZW57PxGW47wjt_W5CwR_344KFhlW4Q5jDs7LKgTxW6Cgyq-5mxYSYW7TmXQn7R0MrqW2SztVg93R8VXV5VJvV6yPYnYW49dhf-669JprW1rxPYw5BV7D6W6sm1pl4X4vDKW1MY7J12P1jpRW3b4B_s67Y8C1W5YZPtB6Z08CYW73Q2FW1VXVkMN5GwHGJCxkWdW5lm2Tf5v7lHBN2v28N24dBY5W5dzxjP3GZ260W8-lSdg4mLNxmW8XZsPL117pnrW3XRJnb76h0w5W5CDlzv2C09zMN29CssBD6wNWf2d0mml04
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Exhibitor Orientation Webinar 

Watch On Demand 

Thank you to all who joined our first exhibitor orientation. If you weren't able to catch the 
live webinar, the recording is available. Use the passcode below to watch it at your 
convenience. 

Access Code: i8N?cU7X  

Watch the Recording 

 

  

Key Dates & Deadlines 

Note: Shepard's Advanced Rate has been EXTENDED to March 21. 

  
Mar. 7        Hotel Reservations Close 

Mar. 7        Mobile App Goes Live to Attendees 
Mar. 16      Electrical Service (Smart City) – Advance Rate Ends 

Mar. 16      Certificate of Insurance (COI) Due 

Mar. 16      Exhibitor-Appointed Contractor (EAC) Form Due 

Mar. 21      Exhibitor Service Kit (Shepard) – Advance Rate Ends (Extended) 

Mar. 24      Last Day for Warehouse Deliveries Without a Surcharge 

Mar. 28      Advance Shipment to Warehouse Closes with Surcharge 

Mar. 31      Direct Shipment to Event Site Opens* 

*Shipments before this date may be returned! 

  

Exhibitor-Appointed Contractors 

If your company plans to use a firm that is not an official service contractor as designated 
by show management, please submit an EAC form by March 16th. This form must be 
received PRIOR TO THE FIRST DAY OF EXHIBITOR MOVE-IN. 

Submit EAC Form 

 

Certificate of Insurance 

As a standard requirement for all exhibitors, Exhibitor must present proof or 
documentation of insurance (certificate of insurance, COI) to AMCP. Failure to provide 
certificate of insurance will prevent exhibitor installation. 

  

We've partnered with ExhibitorInsurance.com, a leading insurance provider for events, 
conferences, and trade shows. ExhibitorInsurance.com will now handle the collection and 

https://d2gtlj04.na1.hubspotlinks.com/Ctc/W4+113/d2GTLj04/MW6zJDGz18RW3CHhD-6tBhjjW1WCq9G5sV5tbN3mxJ5x5kBVqW50kH_H6lZ3mgW3kV4Jm1tRt41W7kH5nG28rSrqVQX2fx9lQVy7W7h7XMy6yn8jTW3PlG922kfwymW20Y5_F5kvlSvW46byYP7RFs_MW4f7tbp5F-PT1W4cb9qX7gX8ZkW93tyj-2PdV9vW5LqDnf45GnNsVHXhXg3GDdHdW7WcH4C7-hYsBN6zVbxPNVJCLW2MLdRh2T8X5HW7qZRZ58GMlfYW35d4Nl4NyNlgW87QC051MNRhyW64MrLX4ntSMMW6PvbCc1jmGvGW8fXk6k8LjWFgW8s3S6n63ZdT4W43v9xk3R_Wn6W81NvRP3BdGK5W3nNsGZ7YmhsQW76vn6656m_dJW9cf56Z43Jq-NN4n32tfyKGh1W4VjYDT4Nbl6jW9jc4f-3CvTVRW7MmPQy3nhXdZW8NQ4Gc5CyNrHf6SC5Vl04
https://d2gtlj04.na1.hubspotlinks.com/Ctc/W4+113/d2GTLj04/MW6zJDGz18RW3CHhD-6tBhjjW1WCq9G5sV5tbN3mxJ6q3m2ndW6N1vHY6lZ3pwW17_gHQ1xmSZwVm6tfB6H2jy1W8l1tSz3HtVSrW87dFj_5G1Kb8W8JThDW5vsv0WW25yvj13MvZwmVHDxYj1wW6pxW19Xrt68p0FmRW8SvhL04jstlFW3FjK253sbv96W7hmLJf8JGl1DW6LFYVz6CWQKtW71fqvJ79zHH-TwLfy8BrL8rW3QlZGD248TzzW3962Tt4zZ2BjMynHRw15_nsW5TZV6W7wWSsCW8D6MF47FLk3lW6_jyVv7FRMcbW5hR7NV40kz9mW7DKZ7x9h5wPqf8LgQ6W04


verification of all COI’s for Shepard produced events. They also offer competitively priced 
insurance options for those who need event coverage.  

Upload Certificate of Insurance (COI)  

 

Purchase Insurance 

 

  

Last-Minute Marketing  

There are a few marketing options remaining in the AMCP 2025 Sponsorship Gallery. 
Submission deadlines are coming up quickly, so don't wait on these opportunities to 
boost your presence in Houston! 

• Digital signage at GRB Convention Center (2nd floor location by Starbucks) 

• NEW! Retargeting & geo-fencing ad campaign -- 10x more click-throughs than 
traditional display ads by targeting visitors to the event website and convention 
center. 

• Hanging banner outside the expo entrance. Welcome attendees to the expo hall. 

• Attendee Newsletter banner ad. Just one left for March 18. 

• Sponsored Email. Send a dedicated email to all registrants on March 26. 

 

 
 

View the Sponsorship Gallery 

 

  

Additional Important Resources 

» Be sure to access the service kit. 

 

Access the Service Kit 

» Easily access exhibitor resources. 

 

Exhibitor Resources 

  

https://d2gtlj04.na1.hubspotlinks.com/Ctc/W4+113/d2GTLj04/MW6zJDGz18RW3CHhD-6tBhjjW1WCq9G5sV5tbN3mxJ6q3m2ndW6N1vHY6lZ3pFW7Fv5RF6Tb4z6VmpZLs5pf-YPW1XnDtX61THXMN5dZC_JCDgs2W2Cf2vb8kWhS3N1FpkLDJl2KmW6-x6K27f5BCBW6X-0Fz8HF1c7W4MS6w24vK7ZrW8NXrkm13-y1bW17zlVC4nT7btV9MnWj1vNLrnW5jPBFF5Mr4jhW66Q8wr6n7pjLW1tPnp23pfWKWW7klg-g4LtqVWW6lwhRJ3mBTxxW1hg4l-89NhM4N3zVs1v5jsq0W1RHFWL2VP13zW193NCH3M5LXxW5MV-338BWFCMf7jN9-d04
https://d2gtlj04.na1.hubspotlinks.com/Ctc/W4+113/d2GTLj04/MW6zJDGz18RW3CHhD-6tBhjjW1WCq9G5sV5tbN3mxJ6q3m2ndW6N1vHY6lZ3kHN63DPN9M34ZpW4RppKC7vCnJsW1SV4T69c_LwYW2wZpHT3trS2WW3yKgmq7vypw9W3Sd6TT72cG5TW4QB8gZ6wkw8PW1v9bJJ4qYM3ZW1_yc3_2Sjg5RW21F2Lm1MBwPWW3QvVwm6gPy82W48Pw_F1ZB6PbW2ZGsKt708fzmW5kkmdQ3NmLs-W1-K4jN380QlSW2xVf3p8H3Wd9W2hSMnS4NBYM6V7_4Hj8gMG1CW5s9T6989L0KZW6LQS5c5fTlM7W6wShBs5_wD51W7wQsC62-vNpVf3XWRgR04
https://d2gtlj04.na1.hubspotlinks.com/Ctc/W4+113/d2GTLj04/MW6zJDGz18RW3CHhD-6tBhjjW1WCq9G5sV5tbN3mxJ703m2ndW7Y8-PT6lZ3mfV1J56G9gr7CtW7j3RXJ4PDksSW7nThVX6h7VNgN6p1VgyxW0sKW1mHlf54jc9FKW15_z8p6l4ljyW3ZSHfF5GDGy2W5jjW6f7q-K_hN2PdmCSytwqzW1BsqqJ5GmNptW7Wlz8Q6j_c2-W5308xZ4PTbrbW1yL9zV1lBrvmW5KNlH73VNg8xW7HGGHD3zv1Q4W7sQ37458x3cBW2MRTX47jS45HW23vBrS64YN5DW7dnrz57StpC0W6bh3DT37wqq0W1XkGlx97wZ-5W4bRMD52Xs-w3W6SRlZV95zjTwW73vtCK2cK27JW6rDcDS71fNmnW57jfj06lkk_yf3-7cBF04
https://d2gtlj04.na1.hubspotlinks.com/Ctc/W4+113/d2GTLj04/MW6zJDGz18RW3CHhD-6tBhjjW1WCq9G5sV5tbN3mxJ6q3m2ndW6N1vHY6lZ3nJVc0rmW2r06CDVPQFxC9k-zh5N39PcgBXRZ3wW6DKbhV6jp2PKW1NL86R4mdlVDW6Jxy0L4SL23HW26dQnK3gsBBwW84Bwfy1DWhZ3W4-h0P48lB0CTW6HY1MY4P7Z5vVSNNrB8Yl89hW4XjW1b8_DHpPW5j_WXs8hKL2GMWmR9sbGnRFW7N51-N4rKb15W5p2fCx1n3YSZW1-NPxh4Tcb_GW4WyCdW4LcS5pW2TDtbD6T1qJHW1StbDm2xkBDCW1qWdVH8CvSW2VFhT4f2vtBQ3f5Q3-fv04
https://d2gtlj04.na1.hubspotlinks.com/Ctc/W4+113/d2GTLj04/MW6zJDGz18RW3CHhD-6tBhjjW1WCq9G5sV5tbN3mxJ6K3m2ndW7lCdLW6lZ3lbN7ptPFy5ZKHqW97GWpQ8D4v1dW5c2xvD3dggW-W903kGW6ZhFk_W4lfrM3312bTkW7nV9Yh57RsyPW21Ljj12F2TZCW1LM8wL4J3fdxW8Sn7DX9kSGrnW66tzZv1yzRP4W6Jfkgg3gw8ytW4pjh5m26FmfqW5KryFS31DgfpW1l5PbW8vjbp8W2nhLgZ14zspWN17G5gwXhmqwW6bgDVx55bhPjW5wsRlT4vM3h5W8kpPJ-2DGRqBVrGyGt3NH2D9N2gp0dCYd9phN1R-2M0yYVVlW5BzRFh2SZ4hSW7qjVlN1BpP79f760Y6-04


Your Exhibits Support Team 

We are looking forward to greeting you in Houston next month. Don’t hesitate to reach us 
with any questions or concerns. 

 

Rebecca Mercado, CEM 

Senior Manager, Exhibits & Sponsorship 

rmercado@amcp.org 

703.684.2643 

 

Grace Mutchler 

Coordinator, Business Strategies & Sponsorships 

gmutchler@amcp.org 

703.684.2619 

Should another member of your team receive the Exhibitor Bulletin? 

Forward this email to your colleagues and ask them to subscribe by clicking the button 
below and filling out the short form. The next Exhibitor Bulletin will be delivered straight 
to their inbox! 

Subscribe 

 

AMCP | 675 North Washington Street, Suite 220 | Alexandria,VA,22314 

Manage Preferences 
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